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Conduct monthly safety visits (Audit/Inspection)

Continuously monitor the work area for conformance
with safety and occupational health standards, orders,
rules and regulations

Take corrective action on unsafe acts & conditions
Review the safety performance of employee
Provide employees with appropriate safety training
opportunities

Assure that each direct report participates in at least
one employee safety visit (audit) annually



Area Managers Ensure:

Personnel know how to contact
their Area Manager

Monthly facilities and grounds
Inspections are conducted
Resolution of safety, health, and
environmental problems in their
area

Building managers are assigned In
their area



http://inside.msfc.nasa.gov/SHE/
http://inside.msfc.nasa.gov/SHE/

Building Manager
General Responsibilities

e Ensure assigned building(s) and surrounding grounds
are safe, healthy, and well kept

 Ensure good energy conservation and security
practices are followed

 Ensure all safety, health, and environmental issues
are addressed

Post Y our Picture with
name and contact info. at
Building’s Main Entrance!




(See MPG 8715.1, Appendix C, for more detalils)

Act as point of contact for SHE activities/issues including safety
concerns (See SCRS flowchart)

Coordinate outage requests and major construction activities

Inspect building and grounds monthly (Exception: Equipment Rooms)
Inspect fire extinguishers monthly (Exception: Equipment Rooms)
Issue permits for portable appliances

Inspect common areas monthly (Exception: Equipment Rooms)

Participate in SHE Facility Inspections & coordinate corrective actions
(See SHEtrak flowchart)

Assist in fire and severe weather emergencies
Attend building manager training every 3 years
Attend building manager sub-committee meetings

Assign Assistant Building Managers as required!



* Building Manager isa“Collateral Duty Job”
with “ Significant Activity”
e Don’t hesitate to request help
— SHE Organizations
— Assign Building Manager Assistants as required
« Thank you for accepting this challenge!
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